
 
 
 
 
 
 
 
 
 

30th May 2020 
 
Dear Parents and Caregivers, 
 
Thank you to all of our Prep to Year Two parents who have supported our new routines for drop off and pick up 
and also ensured that our students have demonstrated the independence and resilience to organise 
themselves for the school day.  Our “kiss and drop” area on Victory Boulevard has become increasingly 
popular throughout the week, as did the number of students who rode bikes or scooters to school.  Our 
students also deserve recognition for the way that they have adapted to our new procedures.  Washing or 
sanitising their hands at regular intervals has become the norm for everyone, along with singing The Baby 
Shark Song.  
 
Each of our classrooms have a sanitising station that includes hand sanitiser, antiseptic wipes and liquid soap. 
All tables, door handles, computers and concrete materials are continuously wiped down with antiseptic wipes 
and sprayed with antiseptic sprays throughout the day. Our playground equipment will also continue to be 
regularly sanitised. 
 
Last week, our Prep students received a pack of take home readers that have been sanitised by staff.  A pack 
of readers will be sent home each Monday for each student to read throughout the week.  Families are asked 
to return these readers on a Friday, so they can be sanitised and repacked for the following week.   Our Year 
One and Two students will receive similar reading packs this week. 
 
As we prepare for our Year Three to Six students to return to school on Tuesday 9th June, additional 
procedures will be introduced to complement our existing ones.  Parents are reminded that they must only 
enter the school grounds when essential and with the permission of staff. If you do have to be onsite, you must 
minimise your time and practise physical distancing. This is perhaps the toughest procedure for our parent 
community as we have a strong tradition of parents feeling welcome to enter classrooms and the schoolyard, 
to connect with teachers and other parents at pick up and drop off times. As adults, we need to continue to be 
socially distant and we will have signs and reminders placed around our school for this reason, as well as staff 
at each entrance. 
 
Our three drop off areas at High Street, Morotai Avenue and Victory Boulevard will continue to operate.  Our 
High Street and Morotai Avenue entrances will be for student foot traffic only, whilst our Victory Boulevard 
entrance will continue to be organised as a drive through kiss and drop area.  Parents are asked to follow the 
signage, cones and staff when dropping off and picking up their children. 
 
To minimise the risk of congregation at any of our entrances and to ensure the safety of everyone, we will be 
introducing staggered drop off and pick up times for all students from Tuesday 9th June.  Families who have 
students in Red and Yellow sporting houses are asked to drop off their children between 8:30am and 8:45am 



and pick up their children between 3:00pm and 3:15pm.  Families who have students in Blue and Green 
sporting houses are asked to drop off their children between 8:45am and 9:00am and pick up their children 
between 3:15pm and 3:30pm.  All new families to St Michael’s will receive an email to ensure that you are 
aware which of our houses your child or children are in.  We understand that these times may cause difficulties 
for some of our families. Please contact me directly if there is a need for your child or children to be dropped off 
or picked up at a different time. 
 
All students are asked to bring a refillable water bottle to school as they will not be able to use our drinking taps 
during the day. We have specified areas for our students to place their water bottles during break times so that 
they are accessible.  Our students will be able to refill their drink bottles at specific taps throughout the day. 
Our Prep to Year Two students have been provided with snaplock bags containing stationery items that are 
new and have been sanitised and our Year Three to Six students will be given similar stationery if required. 
Students in Years Three to SIx are able to bring personal pencil cases to school, if as parents you would prefer 
this to occur.  As a school, we will ensure that any items are cleaned before they are able to be used in the 
classrooms.  All students will not be able to share stationery. 
 
If you have borrowed a Chromebook from school, please return it to our office with its charger on Tuesday or 
Wednesday next week.  All of these devices will then be checked and sanitised before our students are able to 
use them whilst at school. 
 
Following the recommendations from Catholic Education Melbourne, the Department of Education and the 
Chief Health Officer, we will be implementing staggered break times.  Our Prep to Year Two students will have 
their breaks at a slightly earlier time and our Year Three to Six students will have their breaks at a slightly later 
time.  All of our students will be given additional eating time in their classrooms to ensure that no food is taken 
outside. 
 
As a school, we will continue to sanitise and disinfect our classrooms, equipment and school to ensure that 
everyone within our community stays well and safe.  If you have any further questions, please feel free to 
contact me. 
 
Kind regards, 
Meredith Bennett 
Principal 
 
  
 


