
5th July 2020 
 
 
Dear Parents and Caregivers, 
 
I hope that you are all enjoying the school holidays and staying safe and well.  
 
As you would be aware, there has been a spike in COVID-19 confirmed cases in Victoria over 
the past few weeks.  This has led to certain areas of Melbourne being put into lockdown.  The 
current direction I have received from Catholic Education Melbourne is for procedures in place 
at the end of Term Two to continue into Term Three.  This means that we will continue with our 
staggered drop off and pick up times, restricted access to our school site for parents and 
visitors, as well as staggered break times.  Our cleaning regime will also continue to ensure that 
all of our community remains safe and well.  
 
As I receive updates from CEM, I will share this information with you, especially if any of our 
current procedures need to change.  Thank you again for all of your ongoing support during this 
challenging time. 
 
Our Semester One reports will be available through our NForma portal on Friday 17th July from 
3pm.  Information in relation to creating an account to access our reports was shared in our 
newsletter at the end of Term Two.  The following information will assist you to create an 
account or access your previous account..  
 
New Parents  
It is very important that you have updated your email addresses with our school, as an 
automated email containing instructions and login details will come from 
no-reply@nforma.com.au and not our school. The email will include your username and the link 
to your temporary password. If you do not receive it please check your junk/spam. These emails 
will be sent out on Monday 13th July.  
 
You will be directed to create a new password. Please note that your new password needs to be 
at least 7 characters long and must include at least one non alpha-numeric character, e.g. *, - / 



or similar. If you have requested a password reset and the email does not appear, please look 
in your junk/spam folder for an email from no-reply@nforma.com.au. 
 
Once in the portal you will need to choose your child if you have more than one at our school 
and then choose 'Assessment and Reporting'. Then select the year/semester. 
 
Existing Parents  
You need to use your existing username and password that you created last year. If you have 
forgotten your password, you can reset it online, please do not contact our school to do this, as 
we are unable to access it on your behalf. 
https://parent.nforma.ct.com.au/app/index.html?schooldomain=smashburton#/login  
 
Forgotten passwords: 
If you have forgotten your password, please use the 'forgotten password' link. Please note that 
your new password needs to be at least 7 characters long and must include at least one non 
alpha-numeric character, e.g. *, - / or similar. If you have requested a password reset and the 
email does not appear, please look in your junk/spam folder for an email from 
no-reply@nforma.com.au. 
 
Our Student/Parent/Teacher Conversations have been organised for Thursday 30th July during 
the afternoon and evening.  Due to current restrictions, we may need to organise for these 
conversations to occur remotely via Google Meet.  Information in relation to times and making 
an appointment and how these will be conducted will be shared with you next week. 
 
 
Please feel free to contact me if you have any questions or concerns. 
 
Kind regards, 
Meredith Bennett 
Principal 

https://parent.nforma.ct.com.au/app/index.html?schooldomain=smashburton#/login

